
 

 

                                                              User Manual (Mill Registration) 

 

Step 1. Go to smart.jutecomm.gov.in  

Step 2. Click on Register as Mill. 

 
 

 

This will take you to Jute Mill Registration Form 

 



 

 

Step 3. Fill the details and click “Proceed”. In the details of partners or directors of 

the partnership or company, it must be ensured that only one partner/director is 

checked for registering user. Multiple directors/partners being checked shall lead to 

application failure.  The e-mail id of the checked director/partner and e-mail id of 

proprietor shall be the user name. The password will be as set by the user. 

 
 

 

This will take you to “Financial Information” Page 

Step 4. Fill the details and click proceed. Attach the cancelled cheque image. 

  



 

 

After this you will be taken to the MSME section. Here the details of MSME and GST 

registration are to be filled and registration documents are to be attached.  

 

 

 

 

Step 5. Fill all the mandatory details and click proceed. 



 

 

This will take you to “Labour and Statutory Compliances” section  

 
 

 

Step 6. Fill all the mandatory details and click submit. Exemption status for 

PF/Pension/EDLI must be as per their registration with EPFO. Attach the EPFO and 

ESIC registration certificates/registration details. 

 
 

  



 

 

After clicking submit you are redirected to “Initial Jute Mill Registration Successful” 

Page. 

 

This implies your initial registration is completed. 

 

 
 

Step 7. Now go to https://smart.jutecomm.gov.in and login using the credentials you 

have created                                                                              while registering the 

jute mill. 

 

 
 

you will be take to “Jute Mill Registration”  page  

 

Step 8. Click on the “Registration for Jute Mill form”  

https://smart.jutecomm.gov.in/


 

 

 

 



 

 

You will see a record created with your email and other detail  

 

 
 

Step 9. Click on the record. 

the registration form will open (which is partially filled) 

 

Step 10. Check the details on the “Basic Information”. If the mill is lease, please 

select the relevant option and fill in the details of owner of the jute mill. The relevant 

lease document must be attached. 

 

 



 

 

 

 

Step 11. Click on the “License” tab and fill the required and available Licenses and 

certificates. 

 

 

 

  



 

 

Step 12. Click on the Bank Details tab and verify all the details are correct 

 

 

 

Step 13. Click on “Annual Report, P&L” tab and fill details. It must be ensured that the 

details in P&L are filled correctly. The value may be filled in Rs. Lakhs e.g. if the 

revenue is Rs. 1 Crores i.e. Rs. 100 lakhs, the value of 100 may be entered. 

 

 

 

  



 

 

Step 14. Click on “Balance Sheet tab”  and fill the details 

 

 

 

 

 

Step15. Then click on “Labour & Statutory Compliances” tab and fill required details. 

 
 

 

  



 

 

Step 16. Click on “Plant and Machinery Details” tab and fill the details 

 

The details of plant and machinery must be filled in correctly, as it may have impact 

on the installed capacity calculations. 

 

                                                            Fill all the details and click “save” 

 

 
 

  



 

 

 

Step 17. Click on “Stock & Consumption Details of Raw JUTE & JBO” and fill details 

and click “Save” 

 
 

 

Step 18. Click on “Details of Production” tab and fill the required details and click 

“Save”. 

 

 
 

 

 

  



 

 

 

Step 19. E-sign the application and submit the form. The e-sign details must be 

matching the registered user details. i.e. the aadhar details of 

director/partner/proprietor registered on Jute SMART portal must be used for e-

signing. Incorrect details may lead to cancellation of registration applications and the 

process shall then be required to be initiated afresh. 


